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COJET

CONFERENCE/SESSION EVALUATION



	Program/Session Title:
	

	Faculty Name(s):
	

	Date(s):
	

	Location:
	


From my perspective…..

	For this group of attendees, I have found the content materials to be:

	I felt too much time was spent on:

	I felt too little time was spent on:

	Comparing the designated times on the agenda/lesson plan to actual starting & ending times, I found:

	For a conference/seminar of this type, room set-ups/arrangements were:

	In casual conversation with attendees, I found their perspective of the conference to be:

	

	Interaction of attendees with one another was:

	Faculty’s Use of Pre-planning Appeared to be:

	Faculty’s Use of Audio/Visual Resources:

	Faculty’s Tone and Pace:

	Faculty’s Presentation Skills:

	Faculty’s Cooperativeness with Participants:

	Additional Comments


	OVERALL RATING
(see attached)
	POOR

0 - 2
	FAIR

3 - 4
	AVERAGE

5 - 6
	GOOD

6 - 8
	EXCELLENT

8 - 10

	SESSION/PROGRAM
	
	
	
	
	

	FACULTY
	
	
	
	
	


	Evaluated by:
	
	Date:
	

	Reviewed by:
	
	Date:
	

	
	
	
	

	Reviewer’s Comments:
	


Instructional Criteria for Rating Faculty
	Item
	Maximum Points
	Evaluated Points

	Speaks in clear, understandable English
	-- ESSENTIAL --

	Presents information conversationally rather than reading it
	1
	

	presents and clarifies lesson objectives
	.5
	

	moves around room, varies voice modulation, uses natural and animated hand gestures, maintains eye contact
	.5
	

	Uses audio visuals, written materials, flip charts, etc. to present information
	.5
	

	Givens demonstration of procedures
	1
	

	Includes practice exercise directly related to objective(s)
	1
	

	Gives clear directions for exercises
	.5
	

	Monitors practice by checking individual responses
	.5
	

	Gives feedback on practice, comments and exercises
	1
	

	Asks participants questions to check understanding
	.5
	

	Evaluates learner acquisition of skill (objectives)
	1
	

	Gives learners positive reinforcement for questions/responses
	1
	

	Actively involves learns for at least 50% of lesson time
	.5
	

	Completes lesson in time allowed with appropriate allocation of time to major portions
	.5
	

	TOTAL
	10
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