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In the Matterof: )
)

ARIZONA CODE OF JUDICIAL )
ADMIN I STRATION §6-109: ) Administrative Order
COMMUNITY SERVICE AND ) No. 2003 - 37
VOLUNTEER INSURANCE )

)

The abovecaptionedprovisionhavingcomebeforetheArizonaJudicialCouncil on March
12. 2003,andhavingbeenapprovedandrecommendedfor adoption,

Now, therefore,pursuantto Article VI, Section3, of theArizona Constitution,

IT IS ORDEREDthattheabovecaptionedprovision,attachedhereto,is adoptedasasection
of the Arizona Codeof Judicial Administration.

Dated this 27th dayof March ,2003.

CHARLES E. ~

ChiefJustice



ARIZONA CODE OF JUDICIAL ADMINISTRATION
Part 6: Probation

Chapter 1: General Administration
Section6-109: Community Serviceand Volunteer Insurance

A. Definitions. In this sectionthe following definitionsapply:

“Community service”meansunpaidlabor or servicesprovidedto a not-for-profitprivate or
governmentalagency.

“Court” meanssuperiorcourt.

“Court referredindividual” meansadult andjuvenileprobationersand thoseyouth assignedto
diversionprograms.

“Departments”meansboth adult probationandjuvenilecourts.

“Insured” meansanyeligible personwhois coveredunderthecurrentvolunteersinsurance
policy.

“Policy” meansoneor moreinsuranceplanor plansin effectbetweenan authorizedinsurance
companyandthesupremecourt.

“Registeredvolunteers”areunpaid,approvednon-courtreferredpersonnelwho participatein
communityserviceprogramswith departmentsand provideassistanceto the adultprobation
departments.

B. Applicability. Article VI, Section3, oftheArizonaConstitutionauthorizesthesupremecourt
to establishproceduresto provideinsurancecoverageforadultandjuvenileprobationregistered
volunteersand court referredindividualswhoparticipatein communityserviceprograms.

C, Purpose. To provideexcessaccidentalmedical,dismembermentanddeathinsurancefor adult
and juvenile probationregisteredvolunteersand court referredindividuals participating in
communityserviceprograms.

D. General Administration.

I. TheAdministrativeOfficeoftheCourts(AOC) shallmaintainanexcessaccidentalmedical,
dismembermentand deathinsurancepolicy with an outsideprovider to coverregistered
volunteersandcourt referredindividualsparticipatingin communityserviceprograms.

2. Courtreferredindividualsandregisteredvolunteersshall completeaVolunteerRegistration
Form prior to participating in any community service or providing assistanceto the



departments.TheAOC shall providesampleforms. Departmentsmayamendtheseforms
to includeadditional information.

a. Departmentsshall retainall VolunteerRegistrationForms.

b. Departmentsshall attacha copyof thecompletedVolunteerRegistrationForm to all
claimsspecifiedin subsectionH.

E. CoordinationofBenefits.TheAOC shallensurethebenefitspayableunderthepolicy provided
pursuantto this codearecoordinatedwith thebenefitspayableunderall otherinsuranceplans
if anyinjuredregisteredvolunteerorcourtreferredindividual is alsocoveredunderoneormore
otherinsuranceplans.

F. Financial Management.

1. TheAdult ProbationServicesDivision (APSD)andtheJuvenileJusticeServicesDivision
(JJSD)oftheAOC shall proportionatelypaytheexpenseofthis insurance.

2. Theinsurancepolicy shallrunfor aperiodofonefiscalyearandshallberenewedthereafter
annuallyon July 1.

G. Injury.

1. Any probationdepartmentor communityserviceprogramsite supervisorshallarrangefor
immediatemedicalattention upon learning of a registeredvolunteeror court referred
individual beinginjured.

2. Anyprobationdepartmentorcommunityserviceprogramsitesupervisorshall documentand
obtainasignedreleaseif theinjuredregisteredvolunteerorcourtreferredindividual refuses
medicaltreatment.

H. Filing of Claims.

1. The registeredvolunteer or court referred individual shall completeand processthe
appropriateclaim formswith theirprimaryinsurancecarrier.

2. Departmentsshall completeand processthe appropriateclaim forms with the registered
volunteeror court referredindividual’s excessinsurancepolicy agent.

3. Appropriateclaimformsshallbecompletedwithin theinsurancecompanies’specifiedtime
limits and processedwith the registeredvolunteeror court referredindividual’s primary
insurancecarrier first, with notification to the volunteer insurancepolicy’s agentfor
coordinationofbenefits.



4. The volunteer excessinsurancecompany, its agent. APSD or JJSD shall provide the
appropriateinsuranceclaim forms.
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